AKT

nposepkd fearencHocTd OI'BY «O6s-Upthimckoe YIMC» mo ¢opMHpOBaHHIO
ApxuBHOro GOHZa AAHHBEIX O COCTOSHMM OKPYXXalOIIeH cCpelbl, €€ 3arpI3HEHUH
DenepanbHoif CIIyX0Bl 10 I'HIPOMETEOPONIOTHH M MOHMTOPHHIY OKpYXKarolleh
cpelsl

B coorBerctBum ¢ Gysxmuamu  @IBY «BHAMTMHU-MIU]» 1o
METOAMYECKOMY PYKOBOJCTBY MO (DOPMHUPOBAHKIO ApPXHUBHOTO (JOHIA NAHHBIX O
COCTOSHMH OKpy»xaromeif cpenpl, e€ 3arpasHeHuy PenepanbHod ChoyxObBl 110
THAPOMETEOPOTIOTHA ¥ MOHMTOPHHTY OKpyXatomell cpexnsl (manee [ochongn
Pocrumpomera), IUIaHOM HHCIEKIHM oOprapu3audii HabmrojaTenpHON ceTH H
apyrux pabor, BemonHsembix HMWY Pocruzpomera (rONOBHBIMH IO BHIAM
HabmogeHuii) B paMkax HAyYHO-METOAHHYECKOro pyKoBoxcTBa Ha 2026 ror,
BEIYIIHM HIDKeHepoM oTxena Llentpa runpoMereoponormdeckux naHHelx OPIbBY
«BHUUT' MII-MII{» Eroposoit O. H. ¢ 19 no 25 ceutabps 2026 roxa npoeefeHa
npoBepka aestensaoctd ®IBY «O6s-Upteimckoe YIMCy» no GopMHpOBaHHIO
I'ocdhorna Pocruapomera.

Tochonun Pocruapomera spisgeTcs dacThio ApxueHoro douma (AD)
Poccuiickoit ®epepanym, a Pocrugpomer (YIMC u HMY) obs3an obecrieuuBath
coxpanHocTh HOKyMeHTOB A®d Poccuiickoil ®epepanyy, WX NpaBHILHBIA y4€T,
BKCIIEPTHU3Y LEHHOCTH M UCIONb30BaHNE.

B YI'MC dyuxuuu apxuBa, B cootBercTBuy ¢ P 52.19.108-2009, PJ
52.19.157-95, PO 52.19.143-2019, PJI 52.19.568-2010, npuxazamu #u
pacriopspKeHusMi  POCTHIpOMETa, OCYIIECTBISIOT OTAeNHl (Ipynnbl) ¢oHIa
JIAHHBIX.

Llere AHCIEKIMHA — NpPOBEpKa COCTOSIHHUS apXUBHOTO JAena, cobioleHHe
TpeboBanuii 1o Qopmuposanmio Iochonaa Pocruppomera (obecneueHue
COXPaHHOCTH JOKYMEHTOB, X yuéTa, HCIONE30BaHMI H DKCIIEPTH3bI LIEHHOCTH ).

[Tocnemuas  wmHcmeknus PIBY  «O6p-Upteimckoe  YIMC»  mo
hopmuposanmio I'ocdorma Pocrumpomera nposomuiacs B 2009 roxy.

Iposepxoil ycTaHORIEHO:

QopmupoBanue ['ocdhonnma Pocrumpomera B PIBY «O6s-HpThimickoe
YI'MC» ocymecteaseT oTden (oHAA HaHHBIX H  HAyYYHO-TEXHHYECKOM
naopmarun (O®J m HTH). Ortmen obpazoBan B 2002 roxy npukazom
pykxosoauTenst YI'MC Ne 2 or 01.10.2002r. 1 B HacTosIIIee BpeMS BXOIMT B COCTAB
I'mapoMeruentpa OI'BY «O6p-UpThIIIcKOE YI'MCy, OT4HMHIETCS
HenocpencTseEHO HavansHuKy ['MI] m kpoMe BemeHHMs (OHHAA OCYMIECTBIAET
(hyHKIMA OUOIHOTEKH.

Ilo cocrosuuo Ha mepumopn mHcnexiwu mraT O®J u HTU cocrasnser 2
COTpY[HHKA: HadalbHUKA OTZAeNa M UHXeHepa. Bce HEMOCPENCTBEHHO 3aHSTHI
BeeHHeM [ ocdoHaa.

B otnene uMerotes Bce HeOOX0MMEIE PYKOBOISINHE NOKYMEHTH 110
dopmuposanmio ['ochorna Pocrumpomera, MMEOTCA IIONOXeHHE 00 OTHene H
JOJDKHOCTHEIE HHCTPYKI{HHL.

B nacrosiee Bpems otaen obecreuen: [IBOM — 2 en., MOV — 1 ex.



ITo cocrosamio Ha Hadano 2026 roma dounm PIBY «O6s-HpThilnckoe
YI'MC» cocraBaseT 83 248 enuHuMIEl XpaHeHHsS Ha OyMaXKHBIX HOCHTEISX 3a
o6t neprox ¢ 1832 o 2025 roxpl, B3 Hux mocrosuroro 70 326 u BpeMeHHOro
— 12 892 cpoka xpaHeHus Ha OyMa)KHEIX HOCHTeNaX. Ha 3IIeKTpPOHHEIX HOCHTEIIX
(CD) — 236 978,24 M6. Ha ¢oronocurensx — 462 en. xp. Hanusie B [ochon
HOCTYHAIOT OT 82 IHIICH3UATOB.

DU3HYECKOe COCTOSHHE AOKYMEHTOBR (DOHIA XOpOoIIIee.

B doun noxyMeHTh! NPHHUMAIOTCS 110 OIUCIM, CPOPMHPOBAHHEIMH B Aeia,
NOALINTHIMK ¥ NPOHYMEPOBAaHHBIMH, C OINHCaHMIMH Ha oONoxkax. Ha
[OCTyIaloll{e MaTepHanbl 3aBOAATCS  KaTalo)KHble KapTOYKH, BeXyTcs
IpeIMeTHO-TEeMATHYUeCKHH ¥ alI(aBHTHBEIA KaTalord. OJIEKTPOHHOIO KAaTAlloT
BEJIETCSL.

PaGoTsl IO CKaHHPOBaHMIO ¥ OLUGpPOBKe NOKyMeHTOB [ocoHma He
TIPOU3BOLATCS 10 NPHIWHE OTCYTCTBHS CIIELIHATH3IUPOBAHHOTO OOOPYIOBAHUS U
CHEITHANHACTA. |

PaboTh! IO KONMHPOBAHMIO HAHHBIX ¢ KOMIAKT-AMCKOB Ha BHEIIHUH KECTKUH
JUCK HE IPOU3BOIUNNCE.

ExeronHo oCYILECTBISIOTCS KOHTPOJL 32 COCTOSHUEM JIOKYMEHTOB Ha
OymaxkxHoMm HocuTene. 3a 2025r. momiiieeHo u orpectaBpupoBaHo 150 en. xp.,
nepemiieteHo 570 pen. IlpoBepsmock COCTOSHHE DSNEKTPOHHBIX HOCHUTENeH u
IIPOBOJMIIOCE KOHTPOIEHOE CUNTHIBAHUE C HHEX.

HesITensHOCTh OT/eNa OCYUIECTRBIACTCA 110 TOAOBHIM M MECIYHBIM ILIAHAM.
@opmuposanue Hposaa BeLeTCI B COOTBETCTBHH C PYKOBOIAIUMHE JOKYMEHTAMH H
wragaMy komiuiekroBaHusa 'ochonna Pocrunmpomera. Ilnanel KOMIUIEKTOBaHHS
PEryJIApHO BRIMOTHAIOTCS. CIICOK UCTOYHHKOB KOMILIEKTOBAHHUSI HMEETCS.

Jig  TpoBelieHHS OKCHOEPTH3B IEHHOCTH  JOKYMeHTOB I ocdomma
Pocrugpomera mpuxazom pyxoBomurens ®IBY «O6s-HMpteimckoe YIMC»
Ne 21/A or 14.01.2025r., co3maHa TIOCTOSIHHO JEHCTBYIOINAs DKCHEpPTHAs
Komuccus (OK), cocrosmias w3z 7 cnenmanucros YIMC u BosriarnseMas
HavageauxoM ML, Ha cBoux 3acefjaHmaX KOMHCCHS pPacCMaTpPHBAET
NPEANIOKEHMS CIIEIHANNCTOB 10 MOJIEPHH3AIHI HOPMATHBHBIX JOKYMEHTOB, aKThI
Ha clucaHue INoKyMmMeHTOB ['ocdorma Pocruapomera, rirtaHbl KOMITICKTOBAHH,
IpHEeM OTHETOB OT NULEH3WATOB U APYIHE BONPOCH, OTHOCAIIMECH K KOMIIETCHITHY
Oxcneptroil Komumecnn. 3acemanus DK mpoTOKOmHpYOTCS ¥ OQOPMISIFOTCA B
jeno. B 2025r. 3acenanne JK npoBogHIOCE TpH pasa.

Y4éT TOoCTYIUIEHWS M BBIOBITHS NOKYMEHTOB HaOmoieHuili Bemércs o
ONHKCAM M HWHBEHTAPHBIM KHUIaM, OTACILHBIM AN Ka)KIOTO BHAA NOKYMEHTOB.
JOKyMEHTEL BpEMEHHOI0 CpoOKa XpaHeHHS YYHTHIBAIOTCS OTAEIBHO  OT
OOKYMEHTOB TIOCTOSHHOTO CpOKa XpaHeHWs. Y4ETHBIE NOKYMEHTEl XPAaHATCS B
apXHBOXpaHWIMIEe B MeTaymuyeckoM wmikady. Ilonnas wuBeHTapusaums doHma
Or11a nposenena B nepuosn ¢ 01.042024 no 20.12.2024

@onn OIBY  «O6p-Uptemmickoe YIMC» pasMmemnaercs B 4eTBIpEX
IOMEIeHHAX (CIy)XeOHOe IOMEHIeHHe H TPH XPaHMIUIIA) TPEXITAKHOTO
KAPIMYHOTO  3J[aHUs  yOpaBleHus,  ofmel  Iioangsio 162,1xB.M.
Apxusoxpanunumia 1 ¥ 2 cienuansHo 000PYHOBAHEL I XPAHEHHS JOKYMEHTOB H



PacCIIONIOJKEHBl HA IIEPBOM 3Taxe. ApPXUBOXpaHMINUIIe 3 MPUCIOCOONIEHO IS
XpaHeHus! JOKYMEHTOB 1 HaXOOUTCS B LIOKOJNBHOM aTaxke. B momernennsax 1, 2, u 3
wiomansio 47,4; 74,8; 39,9 xs. M. Crenens 3arpyxesnoct 98,5%.

Xpanunuiie Nel  ofopynoBaHO — CTAIlMOHAPHBIMH — METAIUTMUECKHME
cTeJUiaxaMu M celidamu, xpaHunume No2 — TIepeIBIDKHBIMM METaUTHYSCKHME
cTennaxamu, xpanwmume Ne3 obopynoBaHO CTaHHGHapHBIMPI MeTaJNInYeCKUMHA
CTeNIaXaMH U ceitdamu.

HOKyMeHTBl Ha CTelna)ax pa3sMeLieHbl BepTHKaIBHO, II0 BHIAM
HaOmronenuil. Benepereue geduiuTa miomagei 4acTh JOKYMEHTOB XPaHHUTCA Ha
CTesIaXke O] IoToNKoM. Bce cBeleHHs O COCTOSHUM JOKYMEHTOB M XPaHMJIHIL
PETHCTPUPYIOTCS B XXypHAJIAX.

Jnis xpaHenuss WHOOPMAIMU Ha 3NMEKTPOHHBIX HOCHUTENSX HCIONB3YIOTCA
mucka CD-R, CD-RW. Jluckd XpaBsTcs B CIGUHANBHBIX 3aIIATHEIX (QyTIspax.
OnrH 3x3eMIULIp XpaHuTes B pabodell komHare B mkady, BTopoii (KOHTPONBHEIH)
— B ceiipe B xpanuauine Ne 1.

Ha crennakax ecTh COOTBETCTBYIOIIHE YKA3ATEIH, TOTIOTPADHIESCKHE KapTh
UMeroTeA. PaccTosgHue MexIy crelaxaMy COOTBETCTBYeT Hopme. (OcBelleHue
HCKYCCTBEHHOE: B xpaHunuine Ne 1 cBeTOAMONHBIE M JIaMIIBI B 3aKPBITHIX
wiag)oHax, B XpaHunuIe Ne 2 jaMITsl B 3aKpBITEIX InadoHax, B Xxpanunuie Ne 3
CBETOAMOOHBIE NamIbl. Bce XpaBuNMINA C UEHTPANBHBIM OTOILICHHEM, CyXHe, C
ECTECTBEHHON BeHTWIALHEH. DNeKTPoIpoBOKa 3apeITas. Pemérox Ha OKHAX HET.
CpeTo3alUTHEIe IITOPEl HE 3aKPEIBAIOT IIONHOCTHIO OKHA. [[BepwW B XpaHHUIMINAX
xkenesHple. OTHETYMMTENSIMH  XPaHWIMINe O0eCredeHo0 B COOTBETCTBHH C
TpeOOBaHUAMH,

HMmeercs npoTUROITOKapHAS U OXPaHHAsT CHTHANH3AITHH.

[lo oxonuanum pabovero AHS XPAHWIHINA ONEYATHIBAIOTCS, & KIIOYH IO
POCIHCH epealoTCs Ha BaXTY.

BuyTpeHHss npoBepKa COCTOSHHS apXHBOXPAHWIHIL W 00O0pYymOBaHHSI
TIPOBOJAWTCS PETYJISIPHO.

B noMemeHHSAX XpaHMIWIIA TeMIEpaTypa W BIAXKHOCTH BO3MyXa
COOTBETCTBYIOT MM Onm3ko K HopMe. [IpuOOopel sl UX W3MEPEHHS HMEIOTCS.
KHurn ydeta TeMuepaTypsl U BI&KHOCTH BO3LyXa BeIyTCA.

OdopMiensl OpemynpeXxJalonide W 3aupelaronide Hagnucw. Ilpasuia
I0oKapHOH 6€30I1aCHOCTH, MHCTPYKIIHH HA CIIyYail CTUXMHAHOIO GeICTBHS U ILIAHA]
9BaKyally UMEeOTCs.

B nmomemeHnsx exenHeBHO feaeTces BIaxKHas yoopka nona. ExxeMecsauno B
CaHuTapHEIe JHHU NPOBOAUTCA 00ECIIBINHBAHHE JOKYMEHTOB.

YuransHell 3a OTCyTCTBYeT. s monb3opareneli o6opynoBaHEl paboyne
MECTa BO BCEX apXHBOXPAHHIHIIAX.

Ob6cnyxupanue morpebuteneii NauHpIMY QOHAA BEIETCS B COOTBETCTBHH C
tpeboanmaMu. 3a 2025 rox wucno sampocoB coctaBwio 304. CoTpyaHukam
noxpasnenenus ®I'BY «O6p-Upteimckoe YIMCy» 6wimo Beifano 2 153 enumun
XpaHeHH!s Ha OYMaXXHBIX HOCHTEISX.,

Exeronuble oT4€Thl mo Bemenmio Iocdomma mpexacrapinsiorca B OIBY
«BHMIAT MU-MIT1» cBOeBpEeMEHHO U C JOCTATOYHELIM Ka4ECTBOM.



TpeboBanus pykoBOASIIMX NOKYMEHTOB 1Mo ¢opmupoBanuio I ochonma
Pocrunpomera B ®PI'BY «O6s-HpTrilickoe YT MCy» cobmronaroTcs.

OCHOBHBIMH TPYOHOCTAMH B pabore 1o ¢dopmuposaruto [ochorna
Pocruapomera B @IBY «O0b-Hpthimickoe YIMC» sBustoTcs HOedHIAT
IUIoIaAe s XpaHeHHs JOKYMEHTOB.

B mensx coBeprieHcTBOBaHHS pabor mno ¢opmupoBanuio [ocdonma
Pocruapomera B ®I'BY «O6s-UpTthimickoe YI' MCy» npennaraercs ciemyiomee:

L. Brigenuts  OOMONHUTENBHOE  IMOMEIIEHHE [ pa3MelleHus
MmatepuainoB ['ochona, yroBneTBopsromux tpedoanusM PJ1 52.19 568-2010

2. 3aMeHMTH JIaMIibl B IaOHaX Ha COBPEMEHHBIE CBETOAUOIHEIE;

-8 3aKpBITh BEPXHIOK YaCTh OKOH CBETO3AIIMTHEIMH IITOPaAMH;

4. YcTaHOBHTH METAJUTHYECKHE PEIIETKH HA OKHa,

5. Hauare paboTEl 1O KONMHMPOBAHWIO KOMIIAKT IWCKOB HA BHEIIHHM

KECTKHU NUCK.

Ho 25.11.2026 roma cocTaBUTH IUIAH IO BBHITOJIHEHUIO PEKOMEHIAIUN U TepenaTh
B YM3A Pocrunpomera u 8 @I'BY « BHUUT MU-MI]1».

Benymuit urxenep otnena LIT'M/] S //_,

OTBY BHUMIMAMITy /-

AKT COCTaBHI:

O.H. Eroposa
C aKTOM 03HAKOMMUJIHCH:
Hauaneauk

OI'BY «O6b-Upthimckoe YITMC» H.N. KpuBopyuko

Haganpaux I'MIL]
PI'BY «O6p-Hprteimckoe YITMC» e/éﬁzt? —~ JLA. JIuToBKMHa

Havanpaux OD ]
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